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NOJOXEHHE O BUBJINOTEKE

1.001wme nosyoxeHud

1.1. bubnuoteka sBISETCS OAHUM U3 BeAYILMX CTPYKTYPHBIX NOJpa3nee-
HUH MHCTUTYTa, Opranusyloilee OubnnoreuHo-HHPOpPMALHOHHOEe obecnedeHue
Hay4YHO-BOCIIMTATEIBHOIO IIPOLECCa M HAyUHBIX MCCIEAOBAHMH By3d, a TaKke
LEHTPOM paclpOCTpaHEHUs1 3HAHWH, JYXOBHOTO M UHTE/UIEKTYaJIbHOIO OOLIECHUS,
KYJIbTYDBI.

HuctutyT Kak yupeaurens 6MONHOTEKH (PUHAHCHPYET €€ NeATENbHOCTh U
OCYLIECTBIISIET KOHTPOJb 3a 3TOH AEITENBHOCTHIO B COOTBETCTBHM C JEHCTBYIO-
LM 3aKOHOJATEJIbCTBOM, a TaK/K€ Ha3HauaeT Ha JOJDKHOCTH PYKOBOAMTENs OUO-
JTHOTEKH.

1.2. Ilopsnok noctyna k ¢poHIaM, NepevdeHb OCHOBHBIX YCIYT H YCIOBHS HX
npefocTaBiaeHus OGUONIUOTEKaMU ONPENENsIOTCS B NPABUIIAaX MOJB30BaHUsA OUO-
JINOTEKOM.

2. OCHOBHEIE 3a/a4u

2.1. Tlonnoe wu onepaTuBHOe OUOIUMOTEUHOE U MH(POPMALMOHHO-
oubnuorpadpuyeckoe o0CIyKUBaHHE MOJIB30BaTeNeH OUOIHOTEKH: CTYACHTOB, Ha-
YYHBIX paOOTHUKOB, Mperojasareineil, COTPy/IHUKOB By3a B COOTBETCTBHM C HH-
(dopMaIMOHHBIMU 3aIIPOCAMU Ha OCHOBE LIMPOKOTo JOCTyNa K JTIOOBIM (OHaM.

2.2. ®opmupoBane 6ubnHOTEYHOTO (OHOA B COOTBETCTBUU C IpoduneMm
UHCTUTYTa U MH(QOPMAIHOHHBIMU NMOTPEOHOCTAMHU MOJIB30BATENCH; UCIIOIb30BA-
HHe, HapsIy ¢ TpaJAWLHOHHBIMH, HOBBIX HOCHTeJIeld HH(pOpMaLUU.



2.3. Opranusanus U BeA€HHE CIIPaBOYHO-OUOIMOrpadpuueckoro anmnapara B
TPaJULHOHHOM H 3JIEKTPOHHOM BHJaX.

2.4, Bueapenue B paboTy OUOIHOTEKH HOBBIX HH(GOPMAUMOHHEIX TEXHOJIO-
rUi.

2.5. Bocniutanne MHGOPMAIIMOHHON KYIBTYPhI: IIPUBUTHE HABBIKOB [0Jb30-
BaHMs OMOJIMOTEKOM, KHUTOM, KpyruMu cpeictBamMu oOydeHus. OOyueHHe MoJib-
30BaTeNeld COBPEMEHHBIM MeTofaM noucka uHpopMmaimu. [Toaroroska nons3osa-
Tesied st paboThl CO CPaBOYHBIM anmnapaTtoM, B TOM YHCJI€ B aBTOMAaTH3HPOBaH-
HOM pexcuMe.

2.6. Pacmumpenue accoptumMeHTa OMOMHOTEYHBIX M HHGOPMAaLMOHHO-
oubnuorpapuyeckux ycJyr, HOBHILIEHHEe WX KaueCTBa Ha OCHOBE TeXHHYECKOIO
OCHAILleHHsT OHOIHOTEKH, KOMIBIOTEpH3alMKd OUONHOTEYHO-UH(POPMAIMOHHBIX
IIPOLIECCOB.

2.6. KoopauHalus AesTeNBHOCTU © MOApa3/eieHUsIMH By3a, HHTErpalys 1
B3aUMOJIEHCTBUE C ApyruMu Oubinorekamu i Oojiee MOJHOrO yI0BIETBOPEHUS
noTpeQHOCTEN NONB30BaTeNeH B HHGOPMALIUK.

3. OyHKUMH

3.1. Opranuzyer O6ubnuoreuHoe U HWH(PopMaIMOHHO-OMOIHOTpadueckoe
00CIy>)XxUBaHUE N0JIb30BATENIeH B YMTAJIBHOM 3aiie ¥ Ha abOHEMeHTe MO eIMHOMY
YUTATEIBCKOMY OWJIETY, MPUMEHSS MeTOAbl HHAMBUAYAIBHOIO U IPYINIIOBOroO 00-
CITy>KUBAHMSL.

3.2. becnuratHo ofGecneuuBaeT noib3oBaTeNeil OCHOBHBIMU OHOJIHMOTEYHBIMH
yCIIyraMu:

- NPENOCTABIAET HONHYIO UH(pOpPMAaLMIO O cocTaBe OMOIHOTEYHOro (oHIa
yepe3 CHCTeMY TPaJUIMOHHBIX KaTaloroB, 3JIeKTPOHHBIA Kataior u apyrue ¢op-
MBI 0161HOTeYHO-6HOIHOrpadnuecKoro HHGOPMUPOBAHHUS;

- OKa3bIBA€T KOHCYJHTALUMOHHYIO IIOMOUIb B MOUCKE W BHIOOpE HUCTOYHMKA
MHpOpMALNHY,

- BBIJAET BO BPEMEHHOE I10JIb30BaHUe JIOKYMEHTh! U3 OUOIHOTeUHBIX POHIOB.

3.3. CocraBisieT B MOMOING HAyYHOH H yueOHO#H padorte By3a Ooubnuorpadu-
YecKHe CIUCKHU JIHTEPATyPhI; BHIMONHAET TEMaTHYeCKue, agpecHbie U apyrue 6uo-
nMorpadUIecKue CUpaBKU; NMpoBoAUT Oubmuorpaduueckue 0O30pbI; OpraHu3yeT
KHWKHBIE BbICTABKH.

3.4. IlpenocTaBisieT 1OJb30BATENSM JApPYrvMe BUIABI YCIYT, TlepeueHb KOTO-
pbIX onpenensercs [lpasuiiaMu mosis30BaHUsl OHOIHOTEKOH.

3.5. OcyiuecTBnser MHGOPMALMOHHOE OOCTYKHMBaHHE TOJb30BaTeNeH M
UH(POPMALMOHHYIO AEATENbHOCTh NPY B3aUMOACHCTBHM C OpraHaMM Hay4HO-
TeXHHYECKOH UH(OPMALUH, MPEANPHITHAMH, YyUpekAEeHUSIMH, OpraHu3alUsiMy,
KOTOpBIE MMEIOT UH(POpPMaLHUOHHBIe 0a3bl NaHHBIX B COOTBETCTBHH C NEHCTBYIO-
1AM 3aKOHOJATENbCTBOM.

3.6. [IpuBHMBAaeT HABBIKM MOWCKA UHAOPMALMM U €€ TIPUMEHEHNUs B y4eOHOM
Ipolecce M Hay9IHOH /esATeIbHOCTH, YMEHHUE OPHUEHTUPOBATHCS B CIIPABOYHO-



oubnuorpadpuveckom amnmapare OUONIHOTEKH, MHOOPMAIMOHHBIX cucTeMax U Oa-
3ax JaHHbIX.

Opranusyet Jisi CTy/IGHTOB 3aHATHS 110 OCHOBaM HH(MOPMALMOHHON KYJIbTY-
PBL

3.7. OGecneuynBaeT CrelHaATU3aAINI0 KOMIUIEKTOBaHUS (JOHIA B COOTBETCT-
BUM CO CTaHZapTaMu 00pa3oBaTeJIbHBIX JUCUHUIUIMH, Y4eOHBIMU IIaHAaMU U IIpo-
rpaMMaMM, TeMaTHKOH HaydHbIX HccienoBaHuil. [lpuobperaer y4eOnyro, Hayy-
HYI0, IEPUOIUYECKYIO, CIIPABOUHYIO JINTEpaTypy, NEPHOINYECKHUE U3NAHUSA U JIpY-
I'vie BUBI JOKYMEHTOB Ha pa3iM4YHbIX BHAAX HOCUTEJIEH.

3.8. Uzyyaer cTemeHb YNOBJIETBOPEHHUs UUTATENBCKOIO CIIpoca ¢ LENblo
KOPPEKTHPOBKH TJIAHOB KOMILIEKTOBaHUs (POHMOB, [INIaHMPOBAHUS BBITYyCKA JTHTE-
paTyphl BY30M U INPUBEIEHUS B COOTBETCTBUE WH(OPMALMOHHBIX NOTPeOHOCTCH
yuTaresed U cocTaBa (HOHIOB.

3.9. OcyliecTBIsgeT y4eT ¥ pa3MelieHue GoHI0B, obecneyrBaeT UX COXPaH-
HOCTB, PEXXUM XPaHEHMUsI, pecTaBpalliio i KOHCEpBAlUIO, KOIIMPOBAHMKE. |

3.10. VMi3siMaeT u peanusyer AOKYMEHTbI U3 OMOIKHOTeUHOro (poHaa corjac-
HO MOPSAIKY MCKITIOUEHHS JOKYMEHTOB, COIIACOBAHHOMY C yupeauTejiem 6ubano-
TEKH B COOTBETCTBUU C AeHCTBYIOIIMMHY HOPMATUBHLIMHU U [IPABOBBIMH aKTaMH.

3.11. Bexner cucreMy OMOJIMOTEYHBIX KATAJIOTOB U KAPTOTEK HA TPaIHLIMOH-
HBIX M MALIMHOYMTAEMBIX HOCHTEJIAX C LIEJIbI0 MHOTOACTIeKTHOTO 6ubnuorpaduuye-
CKOI'O PacKphITUS (POHIOB.

3.12. BHeapsieT mepenoBylo OMOJIMOTEYHYIO TEXHOJIOTHIO, Pe3yJbTaThl Ha-
YYHO-HCCIeNoBaTeNbeckux paboT. IIpoBonuT uccnei0Banus ¢ LENbI0 U3y4YeHHUs Ka-
YecTBa WHOOPMALUOHHO-OMOIMOTEUHBIX YCIYT, MPeJOCTaBIsAEMBIX IT0JIh30BaTe-
M OUOMHOTEKH.

3.11. Koopaunupyet paboty ¢ kadenpamMu HHCTUTYTA. [IpiHKMMaeT ydacTue
B pafoTe UHTETPUPOBAHHBIX OMONHOTEUHBIX KOMIUIEKCOB M O0OBEAMHEHUH pervo-
Ha, B3aUMOJEHCTBYET ¢ OMOIMOTEKAMH.

4. DKOHOMHYECKOE PErYIHPOBAHUE ACATENBHOCTH OUOIMOTEKM.

4.1 .PykoBoacTBO OuOIMOTEKOH OCYILIECTBISET 3aBeAyIOLds, KOTopas Ha-
3HAYAETCH YUpeIuTeIeM U SIBISETCA WIEHOM YYEeHOIO COBETA BBICIIETO Y4eOHOTro
3aBeJICHHs. 3aBelyIOlas HECeT MOJHYIO OTBETCTBEHHOCTD 33 Pe3yJbTaThl paboThl
B Mpeesiax CBOe KOMIIETeHILIMH H B COOTBETCTBUU C JOKHOCTHOW MHCTPYKLIMEH,
W3/aeT PaCIIOPIKEHHS U yKa3aHusl, 00g3aTeNbHble Ui BceX paOOTHUKOB.

4.2. PykoBOACTBO BBICIIETO Y4eOHOr0O 3aBeeHUs] 00ecieunBaeT rapaHTHPO-
BaHHOE (PUHAHCHPOBAHWE KOMIJIEKTOBaHUs OUOIMOTEKH, oOecnieursaer OHOIHO-
TeKy HeOOXOAUMBIMM CyKeOHBIMHA M IIPOM3BOJCTBEHHBIMU OMELIEHUSIMH B CO-
OTBETCTBHH ¢ HNEHCTBYIOIIMMH HOPMAaMH, 3JEKTPOHHO-BBIYMCIUTENILHON U KOMH-
POBaJIbHO-MHOYKUTEIbHON TEXHUKON U OPITEXHUKOH.

4.3. bubnuoteka BeOeT JOKYMEHTALMIO U MPEAOCTaBAsACT OTYETHl U IJIaHBI
paboThl, U HHYIO HH(OPMALUIO O CBOEH 1eATENbHOCTH B YCTAHOBJICHHOM MOpPSAAKE.



5. IlpaBa n o0s3aHHOCTH.

5.1. bubanoreka umeeT mpaso:

- CaMOCTOATENLHO ONpeAeATh CoAep)KaHue U KOHKpeTHble (HOpMBI CBOEil
JeSTeIbHOCTH B COOTBETCTBUY C LIe/SIMH U 3a/1a4aMu, YKa3aHHBIMH B 10JIOXKEHHU;

- ONpeJesIsATh B COOTBETCTBUH C PaBUIaMK TOJIH30BaHUsL OUOINOTEKON BUIb!
¥ pasMephl KOMINEHCalUH yilep0ba, HAHECEHHOro MOJB30BaTENsIMU OHOIMOTEKE;

- 3HAaKOMHUTBCS ¢ 00pa3oBaTeNbHO-MPO(GECCHOHANBHBIMU MPOrpaMMaMH,
yueOHbIMH I1aHaMHu, TeMaTtukoit HUP By3a. [lony4ats OT €ro CTPyKTYPHBIX MOjI-
pa3neNeHHnii MaTepralbl U CBENEHHS, HEOOXOMUMEIE I PellieH!s MOCTaBIeHHbIX
nepen 6MOIMOTEKON 33031,

- IPEACTABAATh MHCTUTYT B Pa3AUYHBIX YUPESKICHWSIX, OPraHn3aiiusx: npu-
HUMaThb HEMOCPEACTBEHHOE y4acThe B padoTe Hay4yHBIX KOH(pepeHuui, coBemia-
HU ¥ CeMUMHApoB 10 BonpocaM OuOnuoTeuHod ¥ UHGOPMAIIMOHHO-
Oulmiorpadudeckoit NeATEIBHOCTH; |

- BECTH B YCTAHOBJICHHOM MOpSAAKE MEPENUCKY ¢ APYTMMH OuGIHOTeKaMH,
OprasU3auMsIMu;

- BXOAMTh B OuOnuoreuHsie 00BEAMHEHHUS B YCTAHOBJIEHHOM AEHCTBYIOLINM
3aKOHOJATEJIbCTBOM HOPALIKE;

- Y4aCTBOBATh Ha KOHKYPCHOU MM HMHOH OCHOBE B peain3aluy enepalbHbIX
1 PETHOHAJNIBHBIX IIPOIpaMM pa3BUTHs OUOIIMOTEeYHOTO Jena;

- COBEpUIATh HHbIE JEHCTBUS, HE NPOTHUBOpeHalllie NEeHCTBYIOIIEMY 3aKOHO-
JaTeJLCTBY.

5.2. bubnuoTeka OTBETCTBEHHA 3a COXPaHHOCTDH (poHA0B. bubimoTteka Hecer
B YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM MOPSIJIKE OTBETCTBEHHOCTH 32 HEBHITIOJIHE-
HUe QyHKIUH, OTHECEHHBIX K €€ KOMNETEHLIMH.

[TonosxxeHue NpUHATO pelieHHeM Y4eHOro coBeTa
MPOTOKON OT “ 2> 7 coporRd 2014  Ne 04




