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HOJOXEHHNE
Ob YYEBHO-METOJUYECKOM H
HAYYHO-UCCIENOBATEJBCKOM OTAEJIE

L. O%wme nosio:keHHs

1.1. Y4ebHo-MeTOMMYECKU U HaydHO-HcchaenoBarensckuid otaest (YM u HHUO)
ABNACTCA  OCHOBHBIM  CTPYKTYpPHBIM  monpasfieneHuem  HerocymapcTeeHHOro
00pa3oBaTENbHOIO YUpPEKASHUS BBICIIETr0 NMPodecCHOHATBLHOr0 00pa3oBanus "AntaicKkui
SKOHOMHUKO-IOPUANYECKUH HHCTUTYT", 4Yepe3 KOTOpPOE OCYIIECTBIISICTCS YTpaBlIeHue
yueOHBIM NPOLECCOM U KOOPAHHALINS HAYYHO-HCCIIEIOBATENbCKON AEATEIbHOCTH.

1.2. OCHOBHBIMM HalpaBleHUSIMH PabOThi yueOHO-METOAMUYECKOTO W HAYYHO-
UCCIIeI0BATEIBCKOTO OTAENA SABJISAIOTCS:

"  OpraHu3auys B3aUMOAEHCTBHS MOApPa3ACNEHHH MHCTUTYTA IIPH pa3paboTke
Ha ©Oaze oOpa3oBaTeNbHBIX CTAaHIAPTOB OCHOBHOH y4eOHOW JOKYMEHTAalluK BY3a:
00pazoBaTe/bHBIX [IPOrpaMM, YUeOHBIX IIaHOB, rpadukoB yueGHOro npouecca 4 T.1.;

*  apanus, o0oOmieHHe HHGOpPMAIMK U IOATOTOBKA PEIICHUI 110 YNpPaBlICHUIO
yueOHBIM MPONECCOM;

"  METOAMYECKH OOOCHOBaHHBIE IUIAHHUPOBAaHHE W OpraHu3alus yueOHOro
npolecca;

*  WH)OPMALMOHHOE CONMPOBOXKICHHE CHCTEMBI KOHTPOJSA KadecTBa yueOHOro
IpOIECCa U KAYeCTBa MNOArOTOBKY OaKaaBpOB M CIIELHATUCTOB B UHCTUTYTE;

"  [OCTOSIHHOE COBEpIIIEHCTBOBAHUE HOPMAaTHBHO-METOIUYECKOH
IOKYMEHTaluH, perilaMeHTHpYyIoLIel yueOHbIH mporecc;

"  KOHTpPOJIb 33 UCIIONB30BAHNEM YUEOHBIX IUTOLIAIEH HHCTUTYTA;



"  [OpeNoCTaBIEHHE B IPUEMHYIO PEKTOpa 3asBICHHN U KONUH JOKYMEHTOB IS

BEJICHU S JIMYHBIX J€Jl CTYAEHTOB;

*  oprasHu3anus oQopMIeHUs AOKYMEHTOB ITO JIBUKEHHIO CTY/IEHTOB;

"  KOOpOHHaUHUs HAYYHO-HCCIEHOBATEIbCKON ACATETBHOCTH UHCTUTYTA;

"  opra”usauus pabOoThl MO YYAaCTHKO MHCTUTYTAa B MEXBY30BCKHX HAYUHBIX U
HayYHO-TEXHHYECKHUX IIpOrpaMmax, KOHKypcax ¥ rpaHrax;

"  QopraHusanMsg Y MPOBENCHHE HAYYHBIX KOH(EpeHIUH, CEMHHApOB, IIKOJ,
BBICTABOK, OJIUMITHAJ], KOHKYPCOB HAYYHEIX paboT CTYXEHTOB.

1.3. Y4yeOGHO-MeTOAMYECKHII W HAYYHO-HCCIENOBATEIBCKUN OTHEN BBINONHSET
cBoU (QYHKUKH, PYKOBOICTBYSCE Y CTABOM HHCTUTYTa, HacToAmuM IlonoxenyeM, a Takxe
JOJDKHOCTHBIMU MHCTPYKLUUSAMU.

1.4. VyeGHO-MeTOAMYECKMIT U HAYUYHO-HCCIENOBATENILCKHH OTIEN, KOOPAWHUPYET
AEATENBHOCTh CTPYKTYPHBIX IOApa3NeneHuil HHCTHTyTa B HMHTEpecax ONTHMAJIbHOMH
Opraiu3auuu y4eOHOro rporecca.

1.5. PyxoBoactBo paboToii y4eOHO-METOIUHECKOTO 51 Hay4YHO-
HCCIEAOBATEIBCKOrO  OT/ENa  OCYILNECTBISET €ro  HayaJlbHUK, HENOCPEIACTBEHHO

NOAYUHSIOMMACA NPOPEKTOPY MO yuyeOHO-METONMUeCKoH M Hay4HO-HCCIIEN0BaTebCKOM
padore.

II. dyHkuuH yueOHO-MeTOIHYECKOT0 H HAYYHO-HCC/Ie10BATEJbCKOT0
oTaeJa

2.1. ObecnieyeHue OBYCTOPOHHEN CBA3H PEKTOpaTa, NOApa3eieHH HHCTHTYTa U
npernoaaBaTeneH.

2.2. TlnaHupoBaHHME W  COCTaBICHHE  pacHHCaHWs  Y4eOHBIX  3aHATHH,
SK3aMEHAIMOHHLIX CECCHUM, MONMONHUTENBHBIX K3aMEHOB, TUKBUAALIMOHHBIX CECCUR [UIs
OYHOH M 3a04HOM (opM o0OyueHuss H pabOThl HTOTOBBIX TIOCYIAPCTBEHHBIX
aTTEeCTAllUOHHBIX KOMUCCHH.

2.3. TloaroroBka NMpPOEKTOB IIPHKAa30B M PACIOPSHKEHUM peKTopa Mo yueOHOMY
TPOLECCY.

2.4. KoHTponb cobmoeHus JUCHUIUIMHBL Y4eOHOro poliecca NnpenoaaBaTeIsiMi
U CTyIeHTaMHu.

2.5. KonTpons 3a opranusauueil 1 Xo00M 3K3aMeHAIHOHHBIX ceccHii, 06obuieHne
U aHaJIM3 UTOTOB CECCHH.

2.6. Pykosomcteo M KOHTponb 3a paboToit cekperapeil I'ocymapcTBeHHBIX
aTTECTAllHOHHBIX KOMHCCHH, 00oOumenue W aHaiu3 uTtoroB padotel AK mo oryeram
npeaceaaTeneH.

2.7. OdopMmneHne AUIUIOMOB, aKaJeMHUYeCKHX CIIPaBOK, AyOJHKATOB AMILJIOMOB,
3a4€THBIX KHUDKEK H CTYACHHYECKHX OHWIIETOB, a TakKe opraHu3alns OQOpPMIICHHS HHBIX
IOKYMEHTOB Ul CTYJACHTOB U BBIILyCKHHKOB OMHOH M 3a04YHOI (OopM 0OyHEHHS.

2.8. TloarotoBka pacdeTroB U APYrUX AOKYMEHTOB /Ul ()OPMHUPOBaHUs LITATOB
Kaeap, HOPMOKOHTPONb Yy4ueOHBIX TJIAHOB U Y4yeOHOH Harpy3kH IpelonaBaTeled U
xadenp, KOHTPOJIb BHIIONHEHUS y4eOHOW Harpy3Ku.



2.9. ObopmieHue paboThl IpemojaBaTelicii ¢ I[OYACOBOM OIIATOM, Yy4er
pacxomoBaHMs 1109acOBOI0 (POHAA U MOATOTOBKA MpeIoKeHUH 110 ero pacupeaeneHuro.

2.10.1IpoBepka xadenp v ¢axynbTeTOB MO OTAENBHBIM BOMpPOCaM YHeOHOH H
METOIMYECKOi paboThl, ydacTUe B KOHTPOJIBHBIX MEPOIPHITHSIX [0 MJIaHy PeKTOpaTa.

2.11.06ecneuenne xadeap OaankamMu yueOHOH 1OKYMEHTAIIMH.

2.12.Ilepenucka ¢ rpaXkiaHaMy ¥ BEIOMCTBaMH IO yUeOHBIM BOTIPOCAM.

2.13.Kontpone coctosnus aynutopHoro donna. dopmupoBaHue 3aiBOK Ha
PEMOHT U yJIy4IlIeHUE COCTOSIHUSI W OCHAIIEHHOCTH 000pyIOBaHUEM Ay IHTOPHIA.

2.14.Beifop M opraHu3auus BHEAPEHHS B y4eOHBIH HPOLECC COBMECTHO C
APYIMMH OTAENIaMK HOBbIX TEXHUHECKUX CPEACTB 00yUeHUs.

2.15.YyacTue B oONpeneneHAM COBMECTHO ¢ JCKaHaTaMu M Kadeapamu
NEPCIEKTUBHBIX HOBBIX HMH(MOPMALMOHHBIX TEXHOJOTHH B 00y4UeHMH U INPOBEACHUE
MEpPOTIPUSATUN IO UX BHEAPSHHUIO B yueOHBIH mpoliecc. ,

2.16.Oka3anune cogecTBIs JeKaHaM M 3aBeyIOIIMM BBIMYCKAOIUMA Kadheapamu
B pa3paboTkKe yueOHBIX TIaHOB.

2.17.Yyactue B QOpMUpOBAHUH [IUIAHA H3AHUSA  YYEOHO-METOAMUECKON
mTepatypnl. OKasaHue comelcTBUs kKadeapaM B IOUCKE APYTUX HCTOYHHKOB y4eOHO-
METOANYECKON HH(pOPMALIHY.

2.18. Yuactue B pa3paboTke MPOrHO30B NNOTPEOHOCTH B CIIELIUAINCTAX B PETHOHE C
LeJIBIO ONPEENIEHHs CTPYKTYPBI IOATOTOBKH B MHCTHTYTE.

2.19.Opranusanms  ofydeHus MEHEIKEpOB  00pa30BaTeNbHOrO  Ipolecca
AEKaHaTOB ¥ KadeIp BOmpocaM IeIOMPOU3BOACTBA 110 yueGHOMY Ipolleccy.

III. Opranmsanusi padoTbl y4e6HO-METOAUYECKOT0 H HAYYHO-
HCCIIEI0BATENLCKOIO OT/Ie/IA

3.1. B mensx mosHOTO M CBOEBPEMEHHOTO BBHIMTOJHEHMs BO3IIOXKEHHBIX Ha OTAEI
3agad4, ero pabota MoxeT OBITH OpraHW30BaHa B (YHKLHMOHANBHBIX TIpyNnax,
CO3/1aBa€MBIX M0 IpeUIOKEeHHIO HavalbHHKa OTAeja pelleHHeM peKTopa WM IPopeKTopa
Mo y4eOHO-METOANYECKOH M Hay4YHO-UCC/IEAOBATENbCKOH paboTe ¢ IpUBIEYEHHEM Kak
HITATHBIX pabOTHUKOB OTAENA U APYTHUX OTHACJIOB U CIyK0 UHCTUTYTA, TaK ¥ BPEMEHHBIX
TBOPYECKUX KOIIIEKTHBOB, MOJYMHEHHBIX OTHENy HA BpPEMs PpEIIeHUs MOCTAaBIEHHBIX
nepe HUMY 3a1ad.

3.2. CxeMy pacnpeleneHHst CITy)eOHbIX 00s3aHHOCTeH MeXAy COTPYIHHKaMH
OTZEIa YTBEPIKAAET [IPOPEKTOP N0 Y4eOHO-METOAMUYECKOH U Hay4yHO-HCCIIeI0BaTelbCKOM
paboTe Mo npeacTaBNeHUIO Havyanbhka YM u HHO.

3.3. Haganenuk YM u HHMO otuuTeiBacTcsi nepea pexropatomM u (W)
POPEKTOPOM MO y4eOHO-METONUYECKOM U HayYHO-KCCIIeI0BaTeIbCKOH padoTe.

IV. IIpaBa HauaIbHHKA y4e0HO-METOAHMYECKOro U HAy4YHO-
HCC/1e10BATENbCKOr0 0TaeNa
4. Hauaneruk YM n HMO umeer npago:



4.1. TlpencTaBasaTh PeKTOPY K MOCIIPEHHIO COTPYAHUKOB WHCTHTYTA 32 BBICOKHE
pe3yinbTaThl B OpraHuzaluu ¥ ofecrnedenud ydeOHOro mponecca W HaydHO-
UCCEA0BATENIbCKOU NeATEIIBHOCTH,

4.2. TlpeacTaBiATH PEKTOPY K B3BICKAHHIO 3a HApyLICHUE YUeOHON MMCIMILIMHEL
H MpaBUII BHYTPEHHErO pacrnopanka B HHCTUTYTE CTYJEHTOB M COTPYJHMKOB, a
npenojaaBaTeei TOAbKO 3a HapyLIeHUe YueOHOW AUCIIUILIHHEL.

4.3. YyacTBOoBaT, B 3acelaHMAX YUYEHOTO COBETAa UHCTHUTYTa, HAY4YHO-
METOOUYECKHX COBETaxX (akKyJlbTETOB M HAayUYHO-METOJHYECKOM COBETe HHCTHTYTa, Ha
3acelaHusAX Kadeap, rocyJapcTBEHHbIX aTTECTALMOHHBIX KOMUCCHH.

4.4. Tlocemars 3aHATHS C UENBIO KOHTPOJSA COONIOAEHHS TUCHHIITMHEI yueOHOro
nporecca CTYA€HTaMU U TPEerojaBaTeIaMH.

4.5. JlaBaTh yKa3zaHUS 3aBeMyIOIUUM KadeApaMd W JIeKaHaM II0 BOIIpOCaM
OpraHus3alMi W yIpaBjeHHd Y4YeOHBIM TIPOLEeccoM, B 4YacTH, JAeNerHpOBaHHO
PEKTOpPATOM, H TpeOOBaTh HX BBIOJIHEHUS.

[TosroxxeHMe IPUHATO pelIeHeM YYeHOI'0 COBETa
IPOTOKON 0T “25° 7 tero R 2014 N Og




